CAREER FOCUS

(CONTINUED)

Resume Writing & Job Search

You’ve sent your resume, searched the
job engines and still don’t have a job! If
you haven’t kept up with the needs of the
job market, employer expectations, and
Internet search tips, you are probably not
getting call-backs. Join this class to get the
latest tips, solutions, strategies and leave
with a first rate resume and a practical job
search plan. (Bring a jump drive to store
your resume).

Tuition: $55.00
Registration fee: $15.00

Course #118

Hermitage Tech Center

4 sessions @ 3 hours each
Wednesday/Thursday: 3/21-3/29
6:00-9:00 pm

Registration deadline: 3/7
Instructor: Cephas-Gross

Preparing for Employment

This course is designed to teach the basics
in the three areas of preparing for employ-
ment. This three part course covers resume
writing, interview skills, and dressing for
success. Hands-on instruction in resume
writing will include objectives and goals
of a resume, types of resumes, do’s and
don’ts, questions to ask before submitting
a resume and cover letter. Students will
also be guided in the art of interview skills
with regard to basic interview tips such as
planning ahead, eye contact, keeping a
positive attitude, listening skills, individ-
ual and panel interviewing, and interview
follow-up. There will be interview role
playing and testing to measure progress
and understanding. Course will conclude
with dressing for success in the areas of
appropriate attire for interviews, what
constitutes acceptable professional and
casual attire. Upon completion of course
students will have obtained knowledge in
presenting themselves for employment.
Tuition: $55.00 Materials fee: $10.00
Registration fee: $15.00

Course #119

Highland Springs Tech Center

6 sessions @ 2 hours each

Thursday: 4/19 - 5/24  6:30-8:30 pm
Registration deadline: 4/5

Instructor: Pointer

COLLEGE TRANSITION

Math for College

Why pay college prices for a remedial
college math course?

Are you ready for college math? Can you
pass the college placement test? Many
students enter college requiring remedial
math before they can take classes for
college credit. This course is designed
to help students score higher on college
placement tests. Students will review
basic numerical skills such as decimals,
percents, and fractions, and then progress
to algebra and geometry. To progress
in this course you must be willing to
attend regularly and complete homework
assignments. A high school diploma or
GED is required.

Tuition: $195.00 Materials fee: $5.00
Registration fee: $15.00

Textbook fee: $40.00

Textbook: Transitions Preparing for
College Math Author: Dr. Paul Kennedy
ISBN: 978-1-419-07475-2

Course #201_

Highland Springs Tech Center

24 sessions @ 2.5 hours each
Tuesday/Thursday: 2/7 - 5/3 6:00-8:30 pm
Registration deadline: 1/17

Instructor: Dimmick

COMPUTER COURSES

Keyboarding

Do you need to learn how to keyboard?
This course will teach you how to key the
alphabet, numbers, and punctuation by
touch. You will also develop accuracy and
build speed in your keying. This course is
for new typists or those typing less than
30 words a minute. Supplies: 1 GB flash
drive

Tuition: $55.00

Registration fee: $15.00

Textbook fee: $15.00

Textbook: Mastering Computer Typing_
Revised Edition Author: Sheryl Lindsell-
Roberts  ISBN: 978-0-547-33319-9

Course #301

Hermitage Tech Center

8 sessions @ 2.5 hours each
Monday: 2/13 - 4/2 6:00-8:30 pm
Registration deadline: 1/24
Instructor: Bradley

Basic Computer for Beginners

If you are intimidated by your personal
computer, this is the course for you! Learn
the basics of PC operation and structure,
how to use Windows, file and folder
concepts, how to copy and paste, routine
maintenance procedures and how to
protect your PC from viruses. Also, learn
what MS-Office is and how to use MS-
Office applications to produce documents,
spreadsheets, and presentations. Last but
not least, learn the structure of the Internet
and how to use it to search and research
information, handle money, watch videos,
surf the web, send and receive e-mail,
keep in touch via Facebook and other
social media, assist with job search, and
download music and photos.

Tuition: $55.00

Registration fee: $15.00

Textbook: $20.00

Textbook: Absolute Beginners Guide to

Computer Basics, 5 Edition Author:
Michael Miller ISBN: 0789742535

8 sessions @ 2 hours each

Course #302

Highland Springs Tech Center
Tuesday: 2/14 —4/3  6:00-8:00 pm
Registration deadline: 1/24
Instructor: Kopp

Course #303

Highland Springs Tech Center
Thursday: 2/16 —4/5  6:00-8:00 pm
Registration deadline: 1/26
Instructor: Kopp

Course #304

Hermitage Tech Center

Wednesday: 2/29 — 4/25  6:00-8:00 pm
Registration deadline: 2/8

Instructor: Baker

GOLDEN AGE
PROGRAM

A photo ID showing a
Henrico County address
must be presented at
registration (if you register
in person) or at the first class

(if you register by mail).

Microsoft Excel 2007 for
Beginners

This course provides hands-on instruction
with Microsoft Excel. Take the Microsoft
Excel 2007 class in order to learn work-
sheet formatting basics as well as formu-
las, charts, and data manipulation. Expe-
rience in using Windows and previous
versions of Microsoft Excel will be very
helpful.

Tuition: $70.00 Materials fee: $5.00
Registration fee: $15.00

Textbook fee: $55.00

Textbook: Microsoft Office Excel 2007:
Introductory Author: Pasewark and
Romer ISBN: 1423904117

Course #305

Hermitage Tech Center

11 sessions @ 2 hours each
Monday: 2/27 - 5/14 6:00-8:00 pm
Registration deadline: 2/6
Instructor: Baker

Microsoft Word 2007 for
Beginners

This course provides hands-on instruction
with Microsoft Word 2007. Take this
course to learn about creating and editing
documents as well as working with
graphics, creating tables, and learning
helpful Word features. Experience using
Windows and previous versions of
Microsoft Word will be very helpful.

Tuition: $70.00 Materials fee: $5.00
Registration fee: $15.00

Textbook fee: $55.00

Textbook: Microsoft Office 2007:
Introductory Author: Pasewark and
Pinard ISBN: 1423904109

Course #306

Hermitage Tech Center

11 sessions @ 2 hours each
Tuesday: 2/28 —5/15 6:00-8:00 pm
Registration deadline: 2/7
Instruction: Baker

The Henrico County School
Board assumes no responsibility
or liability for injuries incurred
while attending any of these
classes.

Cost of textbooks is to be paid at
the time of registration unless
otherwise noted.
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COMPUTER COURSES

(CONTINUED)

Microsoft PowerPoint 2007NE\N !
for Beginners

This course provides hands-on instruction
with Microsoft PowerPoint 2007. Learn
how to create and enhance presentations.
Learn helpful PowerPoint features and
visual elements to make presentations
creative and eye-catching.

Tuition: $70.00 Materials Fee: $5.00
Registration fee: $15.00

Textbook fee: $55.00

Textbook: Microsoft PowerPoint 2007:
Introductory Author: Pasewark and
Pinard ISBN: 1423904133

Course #307

Hermitage Tech Center

11 sessions @ 2 hours each
Thursday: 3/1-5/17 6:00-8:00 pm
Registration deadline: 2/9
Instructor: Baker

FINANCIAL

Complete Financial Management

Whether you are an experienced or inex-
perienced investor, this three night work-
shop is designed to provide the tools re-
quired to make sound financial decisions.
Learn strategies to increase your cash
flow, build an effective portfolio, plan
for retirement, pay for your children’s or
grandchildren’s education, reduce taxes,
protect assets, avoid probate and reduce
estate taxes and leave more wealth to
your heirs.

Tuition: $20.00
Registration fee: $15.00

Course #401W

Hermitage Tech Center

3 sessions @ 2.5 hours each
Monday/Wednesday/Monday: 1/30 — 2/6
6:00-8:30 pm

Registration deadline: 1/17

Instructor: Schrinel

To receive registration
confirmation, send a self
addressed, stamped envelope.
Otherwise, registrants will not
be notified unless the requested
course has been filled or
cancelled.

Dump Your Debt

e-Bay Buying and Selling

No mortgage payments. No car payments.
No credit card payments. No debts
whatsoever! Learn to pay off all debt,
even your mortgage in five to seven years.
Learn to avoid the pitfalls that cause you to
fail financially. Learn to eliminate debt by
prioritizing bills. Finally, learn to operate
100% on cash, even when emergencies
strike, and to build retirement wealth
safely and quickly. This workshop is
strictly educational and will show you
how to use the money you bring home.
Bring a calculator and a list of debts,
showing balances and monthly payments.

Tuition: $15.00 Materials fee: $5.00
Registration fee: $15.00

Course #402W

Hermitage Tech Center

2 sessions @ 2 hours each
Tuesday/Thursday: 2/21 — 2/23
7:00-9:00 pm

Registration deadline: 2/7
Instructor: Wright

Do You Lack A
High School Diploma?

See pages 13 & 14
for information on the GED.

This workshop uses lectures, handouts,
and overheads to show the basics of
buying and selling on e-Bay. BUYING:
Learn how to use e-Bay to find items you
want to purchase and how to make bids
and complete the transaction. SELLING:
Learn how to sell items on e-Bay, write
descriptions, set prices, receive payments,
deal with buyers, ship items, etc. After
this session the student will know how to
begin e-Baying. Due to time limitations
and school regulations involving the
internet, this class will not involve hands-
on with a computer. e-Bay can be fun and
a way to make a little extra money.

Tuition: $15.00 Materials fee: $5.00
Registration fee: $15.00
1 session @ 3 hours

Course #403W

Highland Springs Tech Center
Tuesday: 2/21 -2/21  6:00-9:00 pm
Registration deadline: 2/7
Instructor: Commander

Course #404W

Highland Springs Tech Center
Thursday: 3/8 -3/8 6:00-9:00 pm
Registration deadline: 2/23
Instructor: Commander

Course #405W

Highland Springs Tech Center
Tuesday: 4/3 -4/3  6:00-9:00 pm
Registration deadline: 3/20
Instructor: Commander

Registration information located on page 16.

East End -

West End -

GED Testing is available at two locations:

Highland Springs Adult Education Center

Mt. Vernon Adult Education Center

Ed Slott’s Retirement Decisions
Workshop

This workshop presents the basics from
Ed Slott’s “Retirement Decisions Guide.”
Ed Slott is the acknowledged expert on
retirement plans (see irahelp.com). This
workshop is for people who wish to
make informed and intelligent decisions
regarding IRAs and retirement. Learn
how to understand what type of IRA is
best for you; why most IRAs are not set
up properly; why leaving your money in
a company plan after retirement may be
a huge mistake; tax cutting strategies for
you and your IRA beneficiaries; how to
create a legacy with your IRA to pass on
to future generations. After this workshop,
you will know more than most financial
advisors know about how retirement
plans work.

Tuition: $15.00 Materials fee: $5.00
Registration fee: $15.00

Course #406W
Hermitage Tech Center

2 sessions @ 2 hours each
Tuesday/Thursday: 5/8 — 5/10
7:00-9:00 pm

Registration deadline: 4/24
Instructor: Wright

GOLDEN AGE
PROGRAM
There is a 2 class limit
per person for

Golden Age Program
registration.

ki

aring YOU for the Future .
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FINANCIAL

(CONTINUED)

Little Known Secrets of Paying for
College

This workshop is for parents and young
adults ages 18 and up. The cost of a
college education is higher than ever. How
can you afford this expense? What if your
children attend an elite or out-of-state
college? What if they don’t graduate in
four years? The cost can be monumental.
This ‘can’t miss’ class will teach you
how to send your children to the college
of their dreams without bankrupting
your own retirement. You’ll discover
strategies that may enable you to qualify
for financial aid, sources for scholarships,
and strategies for minimizing your tax
exposure, giving you greater cash flow
for funding a college education.

Tuition: $15.00
Registration fee: $15.00
1 session @ 2.5 hours

Course #407W

Hermitage Tech Center

Wednesday: 2/15 -2/15 6:00-8:30 pm
Registration deadline: 2/1

Instructor: Rose

Course #408W

Hermitage Tech Center

Tuesday: 3/27 — 3/27 6:00-8:30 pm
Registration deadline: 3/13
Instructor: Butler

Instructors Needed

Are you a friendly, outgoing adult
who would like to share your expertise,
skills, and/or talents with other adults?

Are you interested in teaching in the
General Adult Education program?

If so, call 328-4095 and talk with
us. We are always happy to talk to
prospective instructors and would
enjoy discussing your ideas for
classes. Let us hear from you (328-
4095).

If you have a talent or knowledge
that you would like to teach other
adults, please give us a call. We are
always open to fresh new ideas that

our residents would enjoy learning.
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Making Financial Decisions

Those who FAIL TO PLAN, PLAN
TO FAIL. The question is not whether
to plan but How TO PLAN. The way
you plan is having a budget. Every
financial expert says to “BUDGET.” No
matter how high or low your income is
you need a plan, a budget. This class is
about developing YOUR plan, YOUR
budget. Good budgeting skills affect
an individual’s financial and personal
life. Are you tired of not being about
to pay your bills? Are you discouraged
because you work hard, but don’t have
any money for things you enjoy? Is there
stress in your relationship(s) because of
money? IT DOESN’'T HAVE TO BE
THAT WAY! What you need are skills!
This class is about getting those skills.
The class shows you how to set up and
use a budget, how debt can be eliminated
and prevented, and how to plan for future
needs, like college for your kids, home
ownership, retirement, vacations, etc.
Join me to begin your journey to a sound
financial future.

Tuition: $15.00
Registration fee: $15.00
2 sessions @ 2 hours each

Course #409W

Highland Springs Tech Center
Tuesday: 2/28 - 3/6  7:00-9:00 pm
Registration deadline: 2/14
Instructor: Commander

Course # 410W

Highland Springs Tech Center
Thursday: 4/19 —4/26  7:00-9:00 pm
Registration deadline: 4/5

Instructor: Commander

Course #411W

Highland Springs Tech Center
Tuesday: 5/8 - 5/15  7:00-9:00 pm
Registration deadline: 4/24
Instructor: Commander

To receive registration
confirmation, send a self
addressed, stamped envelope.
Otherwise, registrants will not
be notified unless the requested
course has been filled or
cancelled.

Managing Your Money like a
Millionaire

Are you making pre-payments on your
first or second mortgage? Carrying any
non-deductible debt such as credit cards,
car loans, or school loans? Learn the truth
about financial processes that prevent you
from making the most of your investment
dollars. This class will help you do more
with your money and show you how to
stop transferring your wealth to others.
Stop giving away money that can be used
to create wealth.

Tuition: $15.00
Registration fee: $15.00

Course #412W

Hermitage Tech Center

2 sessions @ 2 hours each
Tuesday/Thursday: 4/3 —4/5 7:00-9:00 pm
Registration deadline: 3/20

Instructor: Wright

The Basics of Planning for NE\N‘
Senior Care

This workshop will help families prepare
for senior care-giving by providing tools,
resources, and information.

Tuition: $20.00 Materials fee: $15.00
Registration fee: $15.00
Textbook fee: $15.00

Course #413W

Hermitage Tech Center

4 sessions @ 1.5 hours each
Monday: 2/13-3/5  6:00-7:30 pm
Registration deadline: 1/30
Instructor: McCulloch

HEALTH & WELLNESS

Arthritis

This workshop will help you understand the
neurological and physiological processes
associated with arthritis. Participants will
gain a better understanding of the types of
arthritis, causes of arthritis, and will learn
ways to manage arthritic symptoms.

Tuition: $10.00
Registration fee: $15.00

Course #501W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 2/23 —2/23  7:00-8:30 pm
Registration deadline: 2/9
Instructor: Carlsen

Nutrition, Inflammation & Disease

This workshop discusses the negative
effects of inflammation on the body,
how diet and inflammation are related,
and most importantly ways to reduce
inflammation. Learn what basic changes
you can make to become healthier through
diet and supplementation. This workshop
investigates small dietary changes that
can make a big difference in improving
overall health.

Tuition: $10.00
Registration fee $15.00

Course #502W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 3/22 - 3/22  7:00-8:30 pm
Registration deadline: 3/8

Instructor: Carlsen

Stress Management Workshop

Discover how to protect your body
from the damaging effects of stress.
This workshop defines the symptoms
of stress and how it affects your health.
Techniques and other natural methods
to reduce stress will be discussed, such
as lifestyle changes, time management
skills, goal setting, and how to improve
communication skills.

Tuition: $10.00
Registration fee: $15.00

Course #503W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 2/2-2/2  7:00-8:30 pm
Registration deadline: 1/19
Instructor: Carlsen

Solutions to Pain Management

This workshop educates participants about
what causes pain in the body. It shows
effective solutions to eliminate pain and
discomfort. A wide variety of topics are
discussed in the very informative lecture.
This dynamic presentation also takes
participants through a series of physical
tests to evaluate function.

Tuition: $10.00
Registration fee: $15.00

Course #504W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 5/24 — 5/24 7:00-8:30 pm
Registration deadline: 5/10
Instructor: Carlsen




HEALTH & WELLNESS

(CONTINUED)

Solutions to Permanent
Weight Loss

What are the five factors important for
permanent weight loss? Learn why diets
do not work, why eating fat doesn’t
make you fat, how to maintain your
metabolism, and how to regain energy and
vitality. Discover how certain foods can
be destructive to your overall health and
how pain can limit you from achieving
your full health potential.

Tuition: $10.00

Registration fee: $15.00

Course #505W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 4/19 - 4/19  7:00-8:30 pm
Registration deadline: 4/5

Instructor: Carlsen

Time Out for Creating Harmony
in Mind, Body, & Spirit

In today’s busy world with the challenges
of family, work, managing finances, and
the numerous demands on our time, we
give so much to others that we sometimes
fail to nourish “Self.” Research has shown
that it is not only important to take time
for Self ...itis essential to your health and
well being. This workshop is designed
for anyone who has an interest, a want,
or a need in taking “7ime Out” to create
and/or maintain a peaceful existence. We
will practice breathing techniques that
aid in relaxation; heighten awareness of
the importance and benefits of living in
the present and identify behaviors that
maximize serenity and harmony in your
mind, body, and spirit.

Tuition: $25.00

Registration fee: $15.00

Course #506W

Hermitage Tech Center

2 sessions @ 3 hours each
Wednesday/Thursday: 4/18-4/19
6:00-9:00

Registration deadline: 4/4
Instructor: Cephas-Gross

CAREER FOCUS COURSES
located on pages 4 - 6.

Understanding Fibromyalgia

Fibromyalgia can be associated with
chronic muscular pain, chronic fatigue,
sleep disturbances, depression and anxi-
ety. Learn about the neurological and
physiological causes of this complex dis-
ease. Participants will have a better un-
derstanding of why they suffer from these
symptoms and will be offered alternative
forms of treatment for long term solu-
tions.

Tuition: $10.00
Registration fee: $15.00

Course #507W

Hermitage Tech Center

1 session @ 1.5 hours

Thursday: 5/3 -5/3  7:00-8:30 pm
Registration deadline: 4/19
Instructor: Carlsen

LANGUAGE

Spanish Conversation for
Beginners Part 2

NEW!

French for Beginners

Sign Language |

Students will be immersed in modern
French language and culture. This is a
great starter course for those who plan to
visit French speaking countries as tourists
or on business. You will learn the basic
vocabulary for dining, shopping, finding
your way and locating accommodations.
Audio materials, movie clips, and books
will supplement instruction.

Tuition: $55.00  Materials fee: $20.00
Registration fee: $15.00

Textbook: $15.00

Textbook: French ne 4th
edition 2007 Author: Kendris & Kendris
ISBN: 9780764179587

Course #602

Hermitage Tech Center

10 sessions @ 2 hours each

Monday: 2/20 — 4/30  6:45-8:45 pm
Registration deadline: 1/30
Instructor: Naimon-Arnold

German for Beginners and
Travelers

Recommended for families, co-workers,
and professionals who work with persons
who are deaf, hard of hearing, or who use
Sign Language to communicate. Finger
spelling and the basics of American Sign
Language will be introduced as you learn
to use Conceptually Accurate Signed
English (CASE). Aspects of Deaf culture
will also be introduced. Silent Dinner on
Friday, May 11 (2 hours required).

Tuition: $55.00

Registration fee: $15.00

Textbook fee: $20.00

Textbook: Signing: How to Speak with
Your Hands Author: Elaine Costello
ISBN: 0-553-37539-3

Course #604

Highland Springs Tech Center

12 sessions @ 1.5 hours each
Thursdays: 2/23 -5/17  6:00-7:30 pm
Registration deadline: 2/2

Instructor: Dunstan

Sign Language Il

This course is the continuation of last se-
mester’s Beginning Spanish Part 1. Stu-
dents will learn to read, write, translate,
and express thoughts in Spanish with
a novice to intermediate knowledge of
content. Describing places, personali-
ties, food and activities are some of the
materials that will be covered. New vo-
cabulary and grammar rules will also be
introduced. Aside from the linguistic as-
pect, culture, tradition, geography, and
history of Spanish speaking countries will
be covered to gain a collective overview
of the Spanish language. No textbook. A
customized binder will be provided with
the materials fee.

Tuition: $55.00 Materials fee: $20.00
Registration fee: $15.00

Course #601

Highland Springs Tech Center

10 sessions @ 2 hours each
Tuesdays: 2/7-4/17  6:30-8:30 pm
Registration deadline: 1/10
Instructor: Balinang

The Henrico County School Board
assumes no responsibility or liability for
injuries incurred while attending any of

these classes.

In just a short time, you will pick up all
the German you need for most everyday
situations: meeting and greeting people,
asking directions, ordering from a menu,
and finding accommodations. This course
is perfect for anyone traveling to a Ger-
man speaking country. Native German
instructor.

Tuition: $55.00 Materials fee: $15.00
Registration fee: $15.00

Textbook fee: $15.00

Textbook: L rman the Fast an
Fun Way Author: Paul Graves

ISBN: 9780764125409

Course #603

Hermitage Tech Center

10 sessions @ 2 hours each

Thursdays: 2/16 — 4/26  6:45-8:45 pm
Registration deadline: 1/26

Instructor: Naimon-Arnold

GOLDEN AGE

PROGRAM
A photo ID showing a
Henrico County address must be
presented at registration
(if you register in person)
or at the first class
(if you register by mail).

This course is a continuation of Sign
Language I. Focus will continue to be
vocabulary and conceptual accuracy. The
same textbook from part I will be used.
Silent Dinner on Friday, May 11 (2 hours
required).

Tuition: $55.00

Registration fee: $15.00

Course #605

Highland Springs Tech Center

12 sessions @ 1.5 hours each
Tuesday: 2/21 - 5/15  6:00-8:00 pm
Registration deadline: 1/31
Instructor: Dunstan

Do You Lack A
High School Diploma?

See pages 13 & 14
for information on the GED.

Registration information
located on page 16.
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LANGUAGE

(CONTINUED)

Japanese for Beginners &
Tourists

NEW!

This course will emphasize Japanese
greetings, beginning vocabulary and use-
ful phrases for everyday life. Students
will be exposed to the Japanese writing
(katakana, hiragana) and number sys-
tems. Instruction will further cover infor-
mation that is practical for travel, includ-
ing social etiquette and managing one’s
expense while in the country. This class is
ideal for those interested in the basic in-
troduction to the language and those who
may be preparing their first visit to Japan.

Tuition: $30.00 Materials fee: $10.00
Registration fee: $15.00

Course #606

Hermitage Tech Center

6 sessions @ 1.5 hours each
Wednesday: 2/29 —4/4  6:00-7:30 pm
Registration deadline: 2/15
Instructor: Smith

MATH REFRESHER
Nuts and Bolts Math

Refresh basic math skills for work, help-
ing kids with homework, and personal
gain. Basic math is a big part of daily life.
Having trouble using fractions for cook-
ing or building a project at home? Know
how to apply percentages? Know how
percentages affect the cost of travel, gro-
ceries, gas, and other purchases? Learn
about whole numbers, fractions, deci-
mals, percents, and proportions in a fun
environment.

Tuition: $60.00 Materials fee: $10.00
Registration fee: $15.00

Course #703

Highland Springs Tech Center

10 sessions @ 2.5 hours each
Thursday: 3/8 —5/17  6:00-8:30 pm
Registration deadline: 2/23
Instructor: Sawyer

GOLDEN AGE
PROGRAM
There is a 2 class limit per person for

Golden Age Program
registration.

MEDICAL

Medical Billing and Coding

Ahigh school diploma or GED is required.
(No Golden Age Card)

This medical billing/coding curriculum is
developed to offer comprehensive train-
ing and education designed to prepare
students for becoming professional re-
imbursement specialists and coders in
the Administrative Medical field. Enjoy
learning the theory behind medical cod-
ing along with obtaining and understand-
ing about the fundamentals related to
insurance reimbursement, by the use of
practical, technological, and hands-on ex-
ercises. Medical terminology objectives
included in the curriculum so that students
may have a full understanding while cod-
ing. Course curriculum prepares students
for any certification examinations offered
by credentialing associations.

Tuition: $375.00 (this includes textbooks)
Materials fee: $20.00
Registration fee: $15.00

Course #804

Hermitage Tech Center

15 sessions @ 3 hours each
Tuesday/Wednesday: 2/7 — 5/23
6:00-9:00 pm

Registration deadline: 1/17
Instructor: Bragg

s

Do You Lack A
High School Diploma?

See pages 13 & 14
for information on the GED.

and Practical Nursing Program.

Henrico County - St. Mary’s Hospital

School of Practical Nursing

Application deadline is March 1,2012.

Virginia Pharmacy Technician
Preparation Program

Ahigh school diploma or GED is required.
(No Golden Age)

This sixty hour course is oriented towards
developing an understanding of the fun-
damentals necessary to prepare pharmacy
technicians for the field of pharmacy. It
covers skills, duties, and responsibilities
for students in all pharmacy settings. Top-
ics include drug regulations, terminology,
processing, calculations, intravenous ad-
mixtures, compounding, basic pharma-
cology, inventory control and the top 200
drugs. There will be required homework
as part of the class. This course is de-
signed to prepare students for the Virginia
Examination and the Pharmacy Techni-
cian Certification Examination (PTCB).
This course is approved through the Vir-
ginia Board of Pharmacy.

Tuition: $320.00 (this includes textbooks)
Materials fee: $10.00

Registration fee: $15.00

30 sessions @ 2 hours each

Course #805

Hermitage Tech Center
Monday/Wednesday: 2/13 — 5/30
4:30-6:30 pm

Registration deadline: 1/23
Instructor: Barnes

Course #806

Hermitage Tech Center
Monday/Wednesday: 2/13 — 5/30
7:00-9:00 pm

Registration deadline: 1/23
Instructor: Barnes

Course #807

Highland Springs Tech Center
Tuesday/Thursday: 2/14 — 5/31
6:30-8:30 pm

Registration deadline: 1/24
Instructor: Bennett

The Henrico County - St. Mary’s Hospital School of Practical Nursing, an
18-month LPN program, is currently accepting applications for the class to begin
September 2012. Information about the program and application forms are available
on-line at http://www.henrico.k12.va.us/AdultEducation/ Click Medical Classes

Questions? Call 781-1825.

PARENTING nEW!

Homework, Behavior, & Insanity

Raising children through the early years.
In this interactive workshop, parents will
be provided tips and ideas to get through
the development of their elementary
school children who are testing the waters
of growing up. You will learn: 1. Knowing
when to say no, 2. Understanding their
resistance to homework, 3. Helping
overcome their fears, 4. Identifying their
challenges, and 5. Bringing peace to the
family, one step at a time.

Tuition: $15.00
Registration fee: $15.00
2 sessions @ 2 hours each

Course #1001W

Hermitage Tech Center

Tuesday: 2/7 —2/14  6:30-8:30 pm
Registration deadline: 1/24
Instructor: Pacer-Ramsey

Course #1002W

Highland Springs Tech Center
Tuesday: 4/17 — 4/24  6:30-8:30 pm
Registration deadline: 4/3
Instructor: Pacer-Ramsey

\
Help! Where has My Child NE\N
Gone and Who is this Teenager?

Raising teenagers: This interactive work-
shop is for parents and those working with
teenagers. You will learn: 1. How to help
develop a teen’s self confidence without
losing yours, 2. Finding compassion when
you really want to scream, 3. Setting lim-
its that will build trust, 4. The art of listen-
ing, and 5. Communication is a two way
street.

Tuition: $15.00
Registration fee: $15.00
2 sessions @ 2 hours each

Course #1003W

Hermitage Tech Center

Tuesday: 3/13 - 3/20  6:30-8:30 pm
Registration deadline: 2/28
Instructor: Pacer-Ramsey

Course #1004W

Highland Springs Tech Center
Tuesday: 5/1-5/8 6:30-8:30 pm
Registration deadline: 4/17
Instructor: Pacer-Ramsey

Registration information located on page 16.
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WRITING

Writing for the 21t Century

This course will include an overview of
creative and technical writing.

Tuition: $80.00 Materials fee: $10.00
Registration fee: $15.00

Course #901

Hermitage Tech Center

22 sessions @ 1.5 hours each
Wednesday: 2/1 -5/30  7:00-8:30 pm
Registration deadline: 1/18
Instructor: Schermerhorn

BOATING

(Do not register through Adult Education;
see information listed for each course)

Boating Safety

This free course covers the basic boating
education requirement for Virginia. All jet
ski operators and boat operators under 30
must complete a course such as this by July
1, 2012. All older motor boat operators
must have such a course by July 1, 2016.
This course covers the right of way rules,
required safety equipment, lights, hours
of operation, Virginia regulations. This
course is offered by the Richmond unit
of the United States Power Squadrons,
America’s largest boating educational
organization. Boating is fun...let us show
you how.

To sign up contact Jim Zeigler @ 804-
559-8552 or jpzeigler.com

Cost: free

3 sessions @ 3 hours each

Hermitage Tech Center

Tuesday/Wednesday/Thursday:
1/31-2/2 6:00-9:00 pm

Tuesday/Wednesday/Thursday:
2/28 -3/1 6:00-9:00 pm

Tuesday/Wednesday/Thursday:
3/27 - 3/29 6:00-9:00 pm

Boating Skills & Seamanship

For skippers and their families (13 and
up) this is a complete educational and
fun program, taught by the US Coast
Guard Auxiliary, covering the basics
of recreational boating in detail for all
types of watercraft. Course material
covers — Boat Types: general information
about boats and personal watercraft
and their maintenance; Boating Safety:
how to make your boat safer and more
comfortable;  Boating ~ Navigation:
including Rules of the Nautical Road and
Aids to Navigation; Boating Tips: how
to be a more courteous and safe boater;
and Boating Laws & Regulations: laws
and regulations that you must follow.
This course is approved by the National
Association of State Boating Law
Administrators (NASBLA), the U.S.
Coast Guard and the Virginia Department
of Game and Inland Fisheries (DGIF).
Successful completion satisfies the
requirements of the Virginia boating
safety education law. The course will
cost $35.00 for text/materials; $10.00
for each additional family member.
For information and to register, call
US. Coast Guard Auxiliary at 804-
360-4159 or sailp31@msn.com. Pre-
registration only. Do not register
through the Henrico County Adult
Education Program.

Cost: $35.00 for text/materials; $10.00 for
each additional family member
Hermitage Tech Center

6 sessions @ 2 hours each

Wednesday: 2/15-3/21  7:00-9:00 pm

The Henrico County School
Board assumes no responsibility
or liability for injuries incurred
while attending any of these
classes.

OOPS!

We cancelled your class because we didn’t know you were interested.

Sometimes we have wonderful classes with excellent instructors cancelled
because people wait to register.

Our programs have minimum enrollment requirements that must be met 2
weeks before the first class in order to hold the class.

So, what are you waiting for? Register today!

Introduction to Recreational
Boating Navigation

Weather for Boaters &
QOutdoorsmen

This course covers the basics of coastal
and inland navigation. This course
focuses on recreational boating and
embraces GPS as a primary navigation
tool. Traditional charting techniques are
also covered so the student will be able
to find his/her way even if their GPS
fails. The course includes many in-class
exercises, developing the student’s skills
through hands-on practice and learning.
Ten classes normally are scheduled for
presentation of this course. Cost is $90.00
to cover the textbook, navigation tools
and exam. Additional family members are
$10.00. The instruction is a public service
of the United States Power Squadrons,
the largest boating education fraternity in
the United States. To sign up, contact,
Jim Zeigler @ 804-559-8552 or jim@
jpzeigler.com

Cost: $90.00 for textbook; additional
family members $10.00

Hermitage Tech Center

10 sessions @ 2 hours each

Tuesday: 2/28 - 5/1  7:00-9:00 pm

To receive registration confirmation,
send a self addressed, stamped
envelope. Otherwise, registrants will
not be notified unless the requested
course has been filled or cancelled.

The safety and comfort of those who
venture outdoors and out-on-the water
have always been weather dependent.
In this course students will become
keener observers of the weather, but
weather observations only have meaning
in the context of the basic principles
of meteorology — the science of the
atmosphere. This course focuses on how
weather systems form, behave, move and
interact with one another and reflects the
availability of all sorts of weather reports
and forecasts on the Internet. This is a
general weather course benefiting those
sitting in their living rooms, as much as
those standing at the helm. Each student
receives a student manual, example
weather maps and a cloud chart. The
course is planned for one night a week for
10 weeks from 7:00-9:00 pm. Cost is $90
to cover course materials and exam. This
course is offered by the Richmond unit
of the United States Power Squadrons,
America’s largest boating educational
organization. Boating is fun....let us
show you how. Contact: Jim Zeigler
jim@jpzeigler.com 804-347-5239

Cost: $90 covers course materials and
exam

Hermitage Tech Center

10 sessions @ 2 hours each

Tuesday: 2/28 - 5/1  7:00-9:00 pm
Wednesday: 2/29 - 5/2  7:00-9:00 pm

Career Focus

There is a growing need to continue improving your
skills or to learn specific skills in order to stay competitive
in the workplace. The Henrico County Adult Education
Center will be continually adding new classes to the
catalog to help career builders improve their skills.

Beginning on page 4 of this catalog is a list of our most
current Career Focus course offerings. We look forward
to adding to this section of the catalog each semester so
that you can find the training and education that you need
to be the employee for whom the workforce is looking.
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18 months in length (PNI, II, & I1II)

How to Apply for the Practical Nursing Program

The Practical Nursing Program prepares students to take the NCLEX-PN to obtain licensure in Virginia as a Licensed Practical Nurse (LPN).
LPNs obtain employment in long term care facilities, physician offices, school clinics, and hospitals.

Follow these steps for classes beginning September 2012:

1.

4.

Print an application, letters of reference and a brochure from the following website: http://teachers.henrico.k12.va.us/CTE/HMS_Home.htm
or come by the office at 3751-C Nine Mile Road, Henrico, VA 23223. Applications must be received in the nursing office by March 1,2012
to be considered for admission. Submit the application, all transcripts, letters of recommendation, and personal statement to the address listed
above. Classes are held at Highland Springs Technical Center or Hermitage Technical Center during the first year and the Adult Education
Center at Mt. Vernon during the second year.

Once the application deadline has passed, an entrance test (TEAS) will be administered to aid in the selection process. This test consists of
math, reading comprehension, science, and English. You may learn more about this test by visiting www.atitesting.com.

Eligible students may receive financial aid while attending to help cover the cost of the program. You must fill out the FAFSA in order to be
considered for financial aid. You will need to complete this after January 31,2012 and have your tax information available to help with filling
the forms out. Visit www.fafsa.ed.gov to fill out the form and make sure to put the school code of 013629 in so we receive the information.

Please note that you will be required to submit a criminal background check with sex offender history prior to attending the program.

Total Estimated Cost of the Program: In County or Bon Secours Employee $2200.00; Out of County $2600.00.

Please call 804-781-1825 for additional information.

School Bus Drivers Needed

The Department of Pupil Transportation, Henrico County Public Schools, 3751-D Nine Mile Road, Henrico, VA 23223, is actively recruiting
applicants for the 2011-2012 school year.
POSITIONS — School Bus Driver

7 Hours Per Day / Contracted and Substitute
Positions are available in all areas of Henrico County.

CONTRACTED BUS DRIVERS START AT $12.32 PER HOUR AND FULL BENEFITS
SUBSTITUTE BUS DRIVERS ARE PAID $11.76 PER HOUR

— QUALIFICATIONS —

= ﬂg’ * Must have good driving record (DMV driving record required).

3 * Must be able to satisfactorily complete a physical examination provided by the County of Henrico.
* Must obtain a Commercial Driver’s License Instructional permit with proper endorsements to train.
* Must provide good moral character references.

* Must satisfactorily complete a driver training program to become qualified to drive a school bus.
* Must love kids!

Have you always wanted to complete your high school education? We can help. Our drivers receive free GED classes. Pass the Official
GED Practice Test and you can take the Official GED Tests free.

CALL 226-5577 TODAY!
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GED Testing Program

Henrico County has two GED testing locations. In order to qualify for testing, an
individual must be at least 18 years old and NOT enrolled in the regular school
program. It is recommended that a free practice test be taken before registering for
the actual test. Registration must be completed in person at one of the adult education
centers. A government issued picture ID is required. Cost is $50.00 payable by
cash in exact change or money order. In addition, there is an $8.00 first time tester
fee. This is a fee charged for the first-time
testers by the National GED Testing Service.
Registration is required at least 5 days before
the test date. You may register during regular
office hours. Reasonable accommodations
are available upon request to individuals who
qualify.

GED REGISTRATION

Mt. Vernon Adult Education Center —

West

7850 Carousel Lane, Phone 527-4660
8:30 a.m.—3:30 p.m. Tuesday, Thursday, and Friday
8:30 a.m. - 6:30 p.m. Monday and Wednesday

Highland Springs Adult Education Center — East

201 E. Nine Mile Road, Phone 328-4095
8:30 a.m.—3:30 p.m. Monday, Wednesday, and Friday
8:30 am.—6:30 p.m. Tuesday and Thursday

GED TESTING SCHEDULE BY LOCATION
Pre-registration is required for ALL testing.

Mt. Vernon Adult Education Center — West
7850 Carousel Lane, Phone 527-4660

January 17 and 19
February 14 and 16
March 13 and 15
April 17 and 19
May 15 and 17
June 12 and 14

Highland Springs Adult Education Center — East
201 E. Nine Mile Road, Phone 328-4095

January 24 and 26
February 7 and 9
March 6 and 8
April 24 and 26
May 22 and 24
June 19 and 21

Daytime testing begins at 8:45 a.m.
Evening testing begins at 4:45 p.m.

GED Practice Test

* FREE GED practice testing is available at both adult education centers.

 Individuals who are considering taking the GED test should consider first taking
the practice test.

* The practice test includes all five areas found in the GED test, which are: social
studies, science, mathematics, reading, language arts writing test and essay.

» The practice test follows the same format as the actual test and can be a good
indicator of one’s performance on the actual test.

e Counselors are available to review the test and make recommendations.

* No appointment is necessary; however, testing begins promptly at the times
scheduled below. Late arrivers may not be accommodated.

Highland Springs Adult Education Center - East
201 East Nine Mile Road, Phone: 328-4095
Practice Testing — Monday & Wednesday 9:00 a.m.
Practice Testing — Tuesday & Thursday 6:00 p.m.

Mount Vernon Adult Education Center - West
7850 Carousel Lane, Phone: 527-4660
Practice Testing — Monday & Wednesday 6:00 p.m.
Tuesday & Thursday 9:00 a.m.

Fast Track to GED!
" Race
vt GED

The Fast Track class is designed to give students the extra instruction needed to
pass the GED test in ten weeks. Teachers will offer small group and individual
instruction in the areas of:

Essay writing

Math skills

Test taking strategies

Interpreting graphics

Computer assisted instruction

Students must complete a TABE test and an Official Practice test, earning a
minimum score on the Practice test to qualify.

Tuition for first time students is $60.00; this includes the textbook and GED
calculator. Tuition for returning students is $25.00 per 10 week sessions. Tuition
must be paid before beginning class. No refunds available.

If an agency or business is paying your tuition fees, you must bring documentation
on the agency or business letterhead giving us permission to bill them; otherwise
you will be responsible for paying your tuition.

Classes are offered during the day and evening at the following locations and
schedule:
Mt. Vernon Adult Education Center - West
7850 Carousel Lane, Phone 527-4660
Highland Springs Adult Education Center — East
201 E. Nine Mile Road, Phone 328-4095
Class Sessions:
Tuesday and Thursday
Session 2: January 3,2012 — March 8,2012
Session 3: March 15,2012 — May 24,2012
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Adult Basic Education

e Classes provide instruction in pre-GED skills and GED skills including
the areas of reading, writing, mathematics, and life skills.

e Classes are for adults over the age of 18 who are not enrolled in regular
school.

Before beginning classes, students must:
1) Register at the location they plan to attend
2) Take a TABE placement test
3) Attend class orientation

Registration and placement testing must occur for new and continuing
students prior to class starting dates.

Tuition for first time students is $60.00; this includes the textbook and GED
calculator. Tuition for returning students is $25.00 per 12 week session.
Tuition must be paid before beginning class. No refunds available.

If an agency or business is paying your tuition fees, you must bring documen-
tation on the agency or business letterhead giving us permission to bill them;
otherwise you will be responsible for paying your tuition.
1 ion
Session 2: December 5, 2011 — March 8,2012
Session 3: March 12,2012 - June 1,2012
lass Location:

Mt. Vernon Adult Education Center — West
7850 Carousel Lane, Phone 527-4660

Classes: Monday & Wednesday Tuesday & Thursday
6:00 pm — 8:30 pm 9:00 am — 11:30 am

Registration:
Morning Registration begins at 8:45 am Tuesday and Thursday
Evening Registration begins at 5:45 pm Monday and Wednesday

Highland Springs Adult Education Center — East
201 E. Nine Mile Road, Phone 328-4095

Classes: Monday & Wednesday Tuesday & Thursday
9:00 am — 11:30 am 6:00 pm — 8:30 pm

Registration:

Morning Registration begins at 9:00 am Monday and Wednesday
Evening Registration begins at 6:00 pm Tuesday and Thursday

14 www.henrico.k12.va.us/AdultEducation

Directions to Class Locations

Hermitage High School and Hermitage Technical Center - 8301 Hungary Spring Rd.
* On [-64 West, take Exit 183C onto West Broad Street. Go 1 mile, turn right onto Hungary
Spring Road. Go 1 mile; school is on the right.

e On I-295 North, take Exit 49B to Staples Mill Road. Go 3 miles, turn right onto Hungary
Spring Road; school is on the left.

Highland Springs Adult Education Center — East - 201 E. Nine Mile Rd.
* On I-64 East, take Exit 197B onto S. Airport Drive. Go .75 mile and turn left onto Nine
Mile Road. Go 1 mile. Adult Education Center is on the left.

e On I-295 South (or North), take Exit 31B onto N. Airport Drive. Go to 2nd stoplight and
turn right onto Nine Mile Road. Go 1 mile. Adult Education Center is on the left.

Highland Springs Technical Center - 100 Tech Drive, Highland Springs

* On I-64 East, take Exit 197B onto S. Airport Drive. Go .75 mile and turn left onto Nine
Mile Road. Go almost .25 mile and turn left onto Tech Drive. You will see the sign for
Highland Springs Technical Center.

e On I-295 South (or North), take Exit 31B onto N. Airport Drive. Go to 2nd stoplight and
turn right onto Nine Mile Road. Go almost .25 mile and turn left onto Tech Drive. You
will see the sign for Highland Springs Technical Center.

Mount Vernon Adult Education Center — West - 7850 Carousel Lane

* On [-64 West, take Exit 183C onto West Broad Street. Go 1.75 miles and turn right onto
Carousel Lane. Adult Education Center is on the left (faces West Broad Street).

¢ On [-64 East, take Exit 181 and turn left onto Parham Road North. Go 1.25 miles and turn
right onto West Broad Street. Adult Education Center is on the left.

School Custodians Needed

The Henrico County Public Schools (HCPS), Department of Construction and
Maintenance, Custodial Services, P.O. Box 23120, Henrico, VA 23223, is actively
recruiting applicants for the 2011-2012 school year.

PLEASE APPLY ONLINE AT WWW.HENRICO .K12.VA.US

POSITIONS:

¢ School Head Custodians

¢ School Custodial Workers

¢ School Custodial Substitutes

Full-time employees receive full benefits to include: 4“

e Health Insurance

e Dental Insurance

* Long and Short Term Disability Custodial incentives include:

* Retirement * Paid/Flexible Training Hours
* Life Insurance * Convenient Work Hours

* Henrico Federal Credit Union
e Leadership Training

e Sick and Annual Leave
e Uniforms and Safety Shoes Provided

For individuals who aren’t interested in a permanent position, substitutes are also
needed.
PLEASE APPLY ONLINE AT WWW.HENRICO.K12.VA.US




ESOL: English for Speakers of Other Languages

Classes are available in speaking, reading and writing English and understanding American culture. There is a 70+ hour commitment required.

Classes meet five (5) hours a week.

Registration: Students are required to fill out a registration form and attend an evaluation to determine class level before entering classes.

Registration & Class Fee: $50 due upon registration. Second semester runs from January 31, 2012 to May 24, 2012.

No refunds granted.

Books: Books are required in all classes. The cost of the book is $35. Books will be sold the week of February 27 in class. Bring your book

fee during that week. Books will be available in the ESOL office after February 27, 2012.

Classes: Openings in classes are limited. Acceptance into the program will be on a first come, first served basis. Six levels of classes are

offered:

* Literacy * Low Beginning * High Beginning

¢ [ow Intermediate

* High Intermediate * Low Advanced

Children may not attend classes or registration with their parents.

Class Locations and Registration Schedule for Second Semester:

Mount Vernon Adult Education Center - West
7850 Carousel Lane

Henrico, VA 23294 (off of Broad St. near Parham Rd)
Phone: (804) 527-4660

Day Classes (Class time is determined by level at registration):
Mondays and Wednesdays 9:00-11:30 am

Mondays and Wednesdays 12:00-2:30 pm

Tuesdays and Thursdays 9:00-11:30 am

Tuesdays and Thursdays 12:00-2:30 pm

Registration: Every Wednesday — 8:45 am. Please be on time.

Be prepared to stay for 2 % hours. Registration and
evaluation are done on a first come, first served basis.

Evening Classes: All Levels
Mondays and Wednesdays 6:00-8:30 pm
Tuesdays and Thursdays 6:00-8:30 pm

Registration:
Every 1* and 3" Tuesday at 5:30 pm beginning January 31.

Every 1* and 3™ Wednesday at 5:30 pm beginning February 1.

Please be on time.
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Highland Springs Adult Education Center - East
201 E. Nine Mile Road

Highland Springs, VA 23075

Phone: 328-4095

Classes: Monday and Wednesday 6:00-8:30 pm
Tuesday and Thursday 9:00-11:30 am

Registration:
Every Tuesday 9:00 am beginning January 31.
Every 1* and 3 Monday at 5:30 p.m. beginning January 30.
Please be on time.




REGISTRATION BEGINS: JANUARY 9, 2012

For additional information, call 328-4081 or visit our web page at www.hentico.k12.va.us/adulteducation.
Please do not call the schools where classes are being held. REGISTRATION WILL NOT BE TAKEN BY PHONE OR AT THE SCHOOLS.

REGISTER IN PERSON

at the Highland Springs Adult Education Center - East
201 E. Nine Mile Rd., Highland Springs
Registration begins January 9, 2012,
Monday - Friday, 8 a.m. to 4:30 p.m.
No preregistration will be accepted before January 9, 2012.
Be prepared to pay tuition, fees, and cost of textbooks
unless otherwise indicated. Payment may be made by
cash, check or money order; no debit or credit cards.
A $10.00 fee will be charged for late registrations.

REGISTER BY MAIL

UNTIL REGISTRATION DEADLINE
STATED IN COURSE DESCRIPTIONS

1. Fill out the registration form below and mail it with a check
or money order, payable to Henrico County Public Schools.
(Senior Citizens/Golden Age Program, see note.)

2. A $10.00 fee will be charged for late registrations.

3. Send check for tuition, fees, and textbooks unless otherwise
indicated.

4. Enclose a self-addressed, stamped envelope for
confirmation.

REFUNDS

Refunds are automatic when courses are filled or
cancelled, otherwise NO REFUNDS.

ENROLILMENT

When the registration form and tuition are received, an
individual is immediately enrolled and SHOULD BE IN
ATTENDANCE THE FIRST CLASS SESSION. Enrollment is
accepted on a “first-come, first-served” basis until the maximum
number of persons is accommodated. REGISTRANTS WILL
NOT BE NOTIFIED unless the requested course has been
FILLED OR CANCELLED. To receive confirmation of your
registration, enclose a self-addressed STAMPED envelope.
Courses are open to adults eighteen (18) years of age or older
who are not enrolled in a day school program.

HENRICO COUNTY SENIOR CITIZENS/
GOLDEN AGE PROGRAM

Henrico County residents, age 60 or older, are eligible to
participate in the Golden Age Program and receive benefits.
One of these benefits is free tuition for classes offered through
Henrico County Public Schools Adult Education Center. A
limited number of spaces are reserved for Golden Age Program
members —on a “first come, first served” basis. There is a 2 class
limit per person for Golden Age registration.

Fees for registration, materials, supplies, textbooks and/or
late fees must be paid. A photo ID showing a Henrico County
address must be presented at registration (if you register in
person) or at the first class (if you register by mail).

For questions regarding classes or class registration, please
call the Highland Springs Adult Education Center at 328-4095.

CLASS CANCELLATIONS/SCHOOL CLOSINGS

Classes may be cancelled for which there is insufficient
registration or other reasonable cause. Classes WILL NOT
MEET when schools are closed for holidays or emergencies;
schools may be closed all day or early. If schools close early,
announcements will be made by radio.

CLASSES WILL NOT BE HELD
April 9 - 13,2012 - Spring Break
May 28,2012 - Memorial Day
Some class dates may be changed due to Parent Visitation
Nights at school locations. A makeup date for missed
instruction will be set by the instructor.

NEW TEXTBOOK INFORMATION
If you wish to purchase your own textbook, information has
been provided in the course description. Should the course be
cancelled due to insufficient enrollment, Henrico County Public
Schools is not responsible for refund of textbooks purchased
from outside sources.

SPECIAL NOTES
You may use photostatic copies of the registration form
if needed. The Henrico County School Board assumes no
responsibility or liability for injuries incurred while attending
any of these classes.

Henrico County School Board
Beverly L. Cocke - Brookland District
Lamont Bagby - Fairfield District
Diana D. Winston - Three Chopt District
Lisa A. Marshall - Tuckahoe District
John W. Montgomery, Jr. - Varina District

~HCPS

Heniico County PUblic Schools

Patrick J. Russo, Ed.D., Superintendent
3820 Nine Mile Road * P.O.Box 23120
Henrico, VA 23223
www.henrico.k12.va.us

HIGHLAND SPRINGS ADULT EDUCATION CENTER - EAST
201 E. Nine Mile Road ¢ Highland Springs, VA 23075

MOUNT VERNON ADULT EDUCATION CENTER - WEST
7850 Carousel Lane ¢ Henrico, VA 23294

Henrico County Public Schools does not discriminate on the basis of race, color, national origin, sex, religion, age or
disability in employment or provision of programs, services, or activities.
Reasonable accommodation will be provided upon request for individuals with disabilities.

Clip and mail to: ADULT EDUCATION CENTER

HENRICO COUNTY PUBLIC SCHOOLS

201 E. Nine Mile Road
Highland Springs, VA 23075

PLEASE ENROLL ME IN THE FOLLOWING COURSE. CHECK APPROPRIATE BOX(ES).
LI1am enclosing my check, made payable to Henrico County Public Schools. [ Golden Age Program

REGISTRATION FORM

IF COURSE IS CANCELLED DUE TO
INSUFFICIENT ENROLLMENT, YOUR
REGISTRATION WILL BE REFUNDED.
OTHERWISE, NO REFUND.

Also see “New Textbook Information” on page 16.

than the Adult Education Center.

NOTE: If a textbook is required for this class, the book title and ISBN
Number will be listed in the course descriptions located on pages 3-12.

[] Option 1: T have enclosed the textbook fee. Please order the textbook.
[] Option 2: T have not included the textbook fee. I will accept the
responsibility of purchasing the required textbook from sources other

Tuition $
Registration Fee ($15.00
per person per class) $

Materials Fee (if applicable) $
Textbook Fee (if applicable) $
Late Fee $10.00 (if applicable) $

Total Payment Enclosed $

| Course No:
(Located below each course description.) Course Title SchoollLocation

Date Class Starts Day of Week Time a.m./p.m.
Name
Daytime Phone Email Address
Home Address

Street City Zip Code
OFFICE USE ONLY

Receipt # [ Check [ Cash Date Received Date Returned

If you wish to receive confirmation, please enclose a self-addressed, stamped envelope.
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